


 

The Institution of Engineers (India) 
(ESTABLISHED 1920, INCORPORATED BY ROYAL CHARTER 1935)

8 GOKHALE ROAD, KOLKATA – 700 020

PROFORMA OF REPORT FROM TECHNICIANS’ CHAPTER

Name of the Technicians’ Chapter : 
Please fill in the format given below. Extra sheets of paper indicating the details of various events be 
attached with the proforma. All technical activities and events conducted by the Chapter must be 
accompanied with the photographs taken on the event. Please put-up the date and also the no. of 
participants present on each of the activity conducted in every item included in the respective cage/s 
given hereunder.

Quarterly report (1st Quarter) (2nd Quarter) (3rd Quarter) (4th Quarter) 

Date of AGM
Date of Election
Committee Meeting/s
Lecture
Technical Demonstration
Seminar
Paper presentation
Workshop
Symposia
Group Discussion
Technical Quiz
Model competition
Poster Competition
Short term course
Technical Visit
Film show
Get-together
Display of Technical 
Information
Guidance Classes 
(Section A)
Guidance Classes 
(Section B)
Any other technical activity
Number of photographs 
attached.

________________

Signature of the 
Chairman of the 

Technicians’ Chapter 
with date affixed with 

seal

________________

Signature of the 
Honorary Secretary of 

the Technicians’ 
Chapter with date 
affixed with seal

________________

Signature of 
Chairman/Honorary 

Secretary of the State/ 
Local Centre with date 

affixed with seal



 
Details of Technical Activity

(Lecture /Paper presentation/Seminar//Workshop/Conference/Technical/Project Demonstration/Model competition/Poster 
Competition/Group Discussion/Technical Quiz/Aptitude Test/Technical Visit/Film show/Display of Technical Information/Short 

term course)

Title /Theme:

Date :                                                                                                     Duration:

No of Students Participated:

Photographs with caption:

Details:
Chief Guest/ Guest of Honor:
Designation:
Contact Details:
Mobile Number:

Email id:
Speaker (1):
Designation/Organization:
Contact Details:
Mobile Number:
Email id:

Speaker (2):
Designation/Organization:
Contact Details:
Mobile Number:
Email id:

Report 
(maximum 250 words)

Signature of Chairman/Honorary 
Secretary of the Chapter/Centre with date 

affixed with seal


